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1. O6mme mosnoxKeHus

1.1. Hacrosimee Ilonoxenne o 6ubnaunorexke obuieo6pa3oBaTesibHOM OpraHu3aiiuy pa3paboTaHo B
cootBeTcTBMH ¢ DenepanbHbiM 3akoHOM Ne 273-@3 or 29.12.2012 «O6 o6paszoBanuu B
Poccuiickoit @enepanun» ¢ u3mMeHeHusMu Ha 29 nexabps 2022 ronga u @enepaibHbIM 3aKOHOM
ot 29.12.94 Ne 78-®3 «O 6ubnuoreunom nene» (B penaknuu ot 11 uronst 2021 roza), ¢ yuerom
®enepanbroro 3akona ot 25 utons 2002 r. Ne 114-®3 «O npoTUBOAEHCTBHH KCTPEMHCTCKOM
NEATeIbHOCTHY ¢  UW3MeHeHusmMu Ha 28 gekabpss 2022 roma, a Takxke Ycrasa
o0meoOpa3oBaTeIbHON OpraHu3allid U JPYrUX HOPMATHBHBIX IPABOBBIX akTOB Poccuiickoii
Genepanuu, peraraMeHTHPYIOIIUX AEATEIbHOCTh 001e00pa30BaTEIbHBIX OpraHU3alnii.

1.2. Jlannoe Ilomoxxenue o Oubnmorexe mikosel (nanee - Ilonmoxenwe) o603HAYAET OCHOBHBIE
NIPUHIAIIBL, 33a4d U (YHKIUU OUOIHMOTEKH B IIKOJIE, OMPECIISeT OpraHu3aiuio AesITeIbHOCTH,
yIIpaBJIeHHe, MOPSAI0K MOJIb30BAHUS IIKOJIbHOW OMOIMOTEKOM, a TaKke periiaMeHTHPYET IpaBa U
00513aHHOCTH 110JIb30BaTeIel U pabOTHUKOB OMOIMOTEKH 00111e00pa30BaTEIbHOM OpraHU3aIHH.
1.3. Hacrosiuee [lomoxxenue pernamentupyer paboty u OazucHbie (GYHKIMH OHOIHMOTEKH
0011e00pa3oBaTeIbHOM  OpraHu3aluK, KOTOpas CHocoOCTBYeT (OPMUPOBAHHMIO  KYJILTYPBI
JIMYHOCTH  yYallMXCsl IIKOJIBI M II03BOJSIET MMOBBICUTH A(P(YEKTHBHOCTE HHPOPMALIMOHHOTO
00CITy)KUBaHHSI y4eOHO-BOCITUTATEILHON JESTEIbHOCTH.

1.4, Hacrosmee [lonoxenue sBisieTcs JTOKaIbHBIM HOPMATHBHBIM aKTOM IIKOJIBI U ONpPEIEHsEeT
YPOBEHB TpeOOBaHui K OMOIMOTEKE KaK K CTPYKTYpPHOMY HOAPA3/IETIeHHIO 001e00pa3oBaTebHOI
OpraHu3ali.

1.5. IllkonpHas OuONMOTEKA SABJIAETCS CTPYKTYPHBIM IIOZApA3ZeieHHEM 00pa3oBaTesIbHOM
OpraHu3alyy, y4JacTBYIOIIUM B Y4eOHO-BOCHHUTATEIBHOU JESTEIbHOCTH B ILEISX 00ecredyeHus
IIpaBa Y4aCTHUKOB OOpPa30BaTeIbHON JESATEJILHOCTH Ha OECIJIaTHOE IOJb30BaHUE OHOIHOTEUHO-
UH(POPMAITHOHHBIMH PECYPCAMHU.

1.6. JlesrenbHOCTh OMONMMOTEKH IIKOJBI OPraHU3yeTCs M OCYIIECTBIISETCS B COOTBETCTBHH C
POCCUHCKMMHU KYJIBTYPHBIMU M 00pa30BaTeIbHBIMH TPATHIUSAMH, a TAKXKE CO CIOKHBIIMMCS B
o0IIeCTBE  MJIECOJNIOTHYECKUM M IMOJMTHYECKHMM  MHOrooOpasuem. OOpaszoBarenbHas |
IIpOCBeTUTENIbHAS (QYHKIMU OHONMOTEKH Oa3upyloTcsi Ha MAaKCUMadbHOM HCIOJb30BaHUH
JOCTHKEHUH  00IIEUYeIOBEYeCKOl  KyJabTypbl. ObecriedeHHOCTh  OHOJMOTEKH  y4eOHBIMH,
METOAMYECKMMH W CHPABOYHBIMU  JIOKYMEHTAMH  YYHTBIBACTCS  IIPH  JIMIEH3MPOBAHUH
0o0pa3oBaTenbHON OpraHu3aliHy.

1.7. Cormacno cr. 35 n.1 ®enepanbnoro 3akona Ne 273-@3 ot 29.12.12r. «O6 obpazosanuu B
Poccuiickoit @enepanum» wKoJbHas OuOMMOTEKa JOCTYNHA M OecrjiaTHa JUis 4YHTATelNei,
O0yuaromuxcsi, yduTened M Apyrux paOOTHHKOB 00IIeoOpa3oBaTebHON — OpraHHu3alHy.
VY I0BJIETBOPAET TAKKE 3alPOChl POJUTENEH Ha JUTEpaTypy MO HeJaroruke ¥ oOpa3’oBaHMIO €
YUETOM MMEIOLIUXCS BO3MOYKHOCTEH.

1.8. Llemn mkonpHOM OMONMMOTEKH - hOpMHUpOBAHKE OOLIEH KyJIBTYpPbI JHYHOCTH 00YYArOIIUXCS
Ha OCHOBE ycBOeHUsI DelepanbHbIX IOCYapCTBEHHBIX 00pa3zoBaTenbHbIX cranaapros (OI'OC),
coJiepKaHusi 001e00pa3oBaTEIbHBIX MPOrpaMM, MX aJanTals K KU3HH B OOLLECTBE, CO3/aHHe
OCHOBBI ~JUIi OCO3HAaHHOTO BBIOOpAa UM MOCJEAYIOMIET0 OCBOCHHSI  MPO(ECCHOHABHBIX



00pa3oBaTeIbHbIX POrpPaMM, BOCIUTAHUE IPAXKIAHCTBEHHOCTH, TPYAOIIOOHS, YBaKEHHS K
npaBaM M cBoOOJaM 4YesloBeKa, JIIOOBU K OKpyiKatouel npupozae, Ponune, cembe, popmupoBanue
3JI0pOBOTO 00pa3a JKU3HHU.

1.9. bubnuoreka pyKoBOACTByeTCs B cBoeH JearensHocTH [lonoxkenuem, deaepaibHbIMu
3aKOHaMH, yKa3aMu U pacnopsukenusmu [Ipesunenra Poccuiickoit @enepariinu, mocTaHOBIEHUAMHI
u pacnopsokeHuamu  IlpaButenscrBa Poccuiickoit @enepanud ¥ HCHOJHUTENILHBIX OPraHoB
cyObektoB Poccuiickoit ®ejepanyy, pemIEHUSMH COOTBETCTBYIOIETO OpraHa yIpaBJieHHsI
obpa3oBaHueM U YcTaBoM 0011e00pa3oBaTesIbHON OpraHu3anum.

2. [IpyHUIHNBI JeATEJIbHOCTH IKOJALHOH 0H0/IHOTEKH

2.1. JlesTeqbHOCTh IIKOJBbHOW OMOIMOTEKHM OCHOBBIBACTCS Ha TPHHIMIAX JICMOKPATHH,
ryMaHH3Ma, 00IIEeIOCTYITHOCTH, pPUOpHUTETA 00IICUEIIOBEYECKIX IICHHOCTEHH,
IPaXJaHCTBEHHOCTH, CBOOOHOTO PA3BUTHSI IMUHOCTH.

2.2.B Oubnmoreke 3ampeliaercss M3JaHHE W paCHpOCTpaHEHHE  MeyYaTHBIX,  ay/Iuo-,
ayJMOBU3yaJbHBIX W MHBIX MaTEpUAJIOB, COJEPKAIIUX XOTs Obl OJAMH W3 NPU3HAKOB,
IIPElyCMOTPEHHBIX 4acThiO NepBoi cratbu 1 DenepaiibHoro 3akona ot 25 utosst 2002 r. Ne 114-
@3 «O mpoTUBOJEHCTBUM HKCTPEMUCTCKON AESITENBHOCTHY (C U3MEeHeHusIMU Ha 28 nexabpst 2022
rojaa).

2.3. He pomyckaercs: HAJIM4Ms SKCTPEMHUCTCKMX MaTEpUaIOB, IPU3BIBAIOIINX K OCYIIECTBICHHIO
OKCTPEMHCTCKOW JIEATENLHOCTH MO0 00OCHOBBIBAIOIIMX HIIM OIPABIBIBAIOIIUX HEOOXOJUMOCTh
OCYIIECTBJICHUSI TaKOW JEATEIbHOCTH, B TOM YHUCIE TPYyAbl PYKOBOJUTENCH HalMOHAN -
colpaiucTHueckor paboueit maptum ['epmanuu, dammcrckoi nmapruu Wranuu, nyOnukanui,
00OCHOBBIBAIOIIMX HJIK OMPABJIBIBAIOIINX HAIMOHAJIBLHOE U (MJIM) PAcOBOE MPEBOCXOJICTBO JIMOO
OIPAB/IBIBAIOLINX PAKTHKY COBEPIIECHUS BOCHHBIX MJIM MHBIX NPECTYIUICHUH, HAIIPABICHHBIX Ha
MOJIHOE WM YaCTHYHOE YHUYTOXKEHHE KaKOH-JIMOO OTHUYECKOHM, COLUAIBHOH, pacoBoOii,
HAIIMOHAIBHON WJIH PETUTUO3HON IPYIIIIbL.

2.4. KpoMme TOro, K TaKUM MarepudaigaM, B COOTBETCTBUHU cO cT. 13 DenepaiibHoro 3akona No 114-
@3 otHOCATCS:

e o(uIHaIbHBIe MaTEPUaIIb 3alIPEIICHHBIX YIKCTPEMUCTCKUX OpraHU3aiuii;

e Marepuaibl, ABTOPAMH KOTOPBIX SIBISIOTCS JIMLA, OCY)XICHHBIE B COOTBETCTBUU C
MEX/TyHAPOIHO-IIPABOBBIMU aKTaMH 3a MPECTYIUICHUS! MPOTHB MHpa W YeJOBEYECTBA U
coJlep)Kaliue INpU3HAKU, IIPEIyCMOTPEHHbIE 4YacTbiO MEPBOH CTarbh | HACTOSIIErO
denepanbHOrO 3aK0Ha;

e gro0ble UWHBIE, B TOM 4YHCJIEC AaHOHHMHBIEC, MaTepHabl, COJCPKAILIUE TMPUIHAKH,
IIpelyCMOTPEHHBIE YacTbhIO NepBoii craThu 1 HacTosiero MexepayibHOTO 3aKOHA.

2.5. B mnomemenun O6ubnuorexku pasmemaercss @PenepanbHblii  CHHCOK  3KCTPEMHCTCKON
JMTEpaTyphl, YTBEPXKJICHHBIH (efepaibHbIM OPraHOM HCIIOJHUTEIBHOM BJIACTH, 3alpEelieHHON K
pacripocTpaHeHuIo Ha Tepputopuu Poccuiickoit @enepaunn.

2.6. Ilopsinok poctynma k OubamoredHbM (GoHAaM M Jpyroid OMOIMOTEYHOM HHPOpMaIMH,
IIepeueHb OCHOBHBIX YCIYI M YCIOBUS MX IPEAOCTAaBICHUs OHOIMOTEKAMH ONPENESIOTCs B
[TpaBuiax mosb30BaHust OUOIMOTEKOH.

2.7. Ob6meobpa3zoBaTeabHas OpPraHW3alysi HECET OTBETCTBEHHOCTH 3a JOCTYIHOCTh M Ka4deCTBO
O6ubIMoTeYHO-NH(POPMAIIMOHHOTO 00CTYKUBaHUSI OUOJIMOTEKH.

2.8. Opranusanus o0cay»KMBaHUSI YYACTHUKOB 00pa3oBaTeIbHOM NEATETLHOCTH MPOU3BOJINTCS B
COOTBETCTBHM C IpaBUJIaMH OXpaHbl TpyJa M [OXApHOH Oe30I1aCHOCTH, CaHHTAPHO-
TMTUEHMYECKUMU TPeOOBAHUSIMH U HOPMaMH.

3. 3apauu 6MOIHOTEKH

3.1. ObGecneuenrue y4eOHO-BOCIUTATEIBHOW JEATEIBHOCTH M CaMOOOpa3OBaHHS yUalllUXCsl |
1eJIaroroB o01e00pa3zoBaTeIbHOM OpraHu3aIiy.

3.2. OGecrieueHne ydacTHUKaM 00pa30oBaTeIbHOM JEATEIbHOCTH — OOYy4YaloUMCs, Meaaroram,
POAMTENSIM (3aKOHHBIM IPEACTABUTENSIM) yUallluXCsl — JOCTYNA K HH(POPMALIUK, 3HAHUSAM, UIESIM,



KYJIbTYPHBIM  IHEHHOCTSIM  HOCPEJICTBOM  HCHOJIb30BaHUsl  OMOIHOTEYHO-HH(OPMAIIHOHHBIX
pPECYPCOB Ha pa3IMUHBIX HOCUTEJISX:

e OymMaxXHOM (KHMKHBIH (OHJ, (HOH MEPHOAUUESCKUX H3IaHMH);

o 1upposom (DVD -nuckn);

* KOMMYHHUKAaTUBHOM (KOMIIBIOTEPHBIC CETH) U HHBIX HOCHTEJISIX.
3.3. ®opmMHpOBaHHE Yy YHMTATEICH HABBHIKOB HE3aBHCUMOIO OMOIMOTEUHOrO MOJIL30BATEIS:
o0yueHue NoJIb30BAHHIIO0 KHUTOM.
3.4. BocrnuTanue KyJIbTypHOTO M TPAXJIAHCKOrO CaMOCO3HAHHS, TMOMOINb B COIMAIM3ALUH
o0ydaromerocs, pa3BUTHH €0 TBOPYECKOTO MOTEHIIHAJIA.
3.5. ®opMHUpOBaHUE HABLIKOB HE3aBHCHMOTO OMOTHOTEYHOrO MOJIB30BATEls: 00YYEHHE TIOMCKY,
0TOOPY U KPUTUYECKOH OIleHKe HH(POpMAIIHH.
3.6. COBCpHICHCTBOBaHI/IS NpeaoCTaBIsICMbBIX OubIIMOTEKOM YCJIIYr Ha OCHOBC BHEJIPCHHSI HOBBIX
MHPOPMAIIMOHHBIX ~ TEXHOJIOTMH M KOMIBIOTEPH3AIUH  OHOIHOTEUHO-HH(POPMAIHOHHBIX
PoIecCcoB, GOpMHUPOBaHUE KOMPOPTHOM OUOIHOTEUHOM CpeIbL.
3.7. becmnatHoe NpENOCTABICHHE IIKOJBHMKAM B II0JIb30BAHHE HA BPEMS  IIOJYHYEHHS
obpazoBanus y4eOHMKOB M y4eOHBIX TOCOOMH 13 OubInoTeuHOro (hoHa.

4. OcHoBHbIe QyHKIHH OUOIHOTEKH

Jlnst peanu3anuy OCHOBHBIX 3a/1a4 IIKOJIbHAs OUOJIMOTEKA:

4.1. Ocymectisier ocHOBHbIe (yHkimu OubaHMoTekn — obpasoBaresibHas, WH(OPMAIMOHHAS,
KYJIbTypHasl.

4.2. ®opmupyer Qona O6uOIMOTEUHO-MHOOPMAIMOHHBIX PECYPCOB  00IIE0Opa30BATENBHOI
OpraHu3aIlHu:

* KOMIUIEKTYET YHUBEPCAIbHbIH (OHI y4eOHBIMH, XyJIOXKECTBEHHBIMH, HAYYHBIMH,
CIIPABOYHBIMH,  TIE€[AarOTHYECKUMH M Hay4HO-NIONYJSIPHBIMH  JIOKYMEHTAMHM  Ha
TPaJUIHOHHBIX W HETPAJUIHMOHHBIX HOCHTENAX MHpOpMaluu, yuntbiBas (eaepanbHblii
CITMCOK 9KCTPEMHCTCKOM JIMTEPATYphl, 3alPEIIEHHON K pacpoCTPaHEHHUIO HA TEPPUTOPHH
Poccuiickoii ®enepanmnu, yTrBepxkaeHHbIH @eepaibHBIM  OPraHOM HMCHOJIHUTEIBHOMN
BJIACTH;

e monojHsgeT (oHA MHPOPMAIMOHHBIMH pecypcamu cetd MuTepner, Gazamu u GaHkamu
JIAaHHBIX APYTUX YUPEKIACHUH U OpraHu3aIui;

*  OCYIIECTBIISIET pa3MELIEHUE, OPraHU3aIMIO U COXPAHHOCTh JIOKYMEHTOB.

4.3. Co3zniaet MHGOPMAIHOHHYIO MTPOAYKIIHIO:

e OpraHusyeT M BeJeT CIpaBOYHO-OMOIMOrpaduueckuii anmapar: Kataiord (aa(aBUTHBI,
CHCTEMAaTHYECKUH), KapTOTEKH (CHCTEMATHYECKYIO KapTOTEKy cTaTeif, TeMaTH4yecKue
KapTOTEKH), 5JIEKTPOHHBIA Katajor, 0a3bl JaHHBIX 1O HPOoQHIO 0011e06pa3oBaTebHOMN
OpraHu3alui;

 paspalarbiBaeT peKOMEH/ATeNbHble OuOIMOrpadguyeckie Mmocodus (CIUCKH, 0030pbL,
yKaszaresju U T.IL.);

o obecrnevnBaeT HHPOPMUPOBAHHUE MOJIL30BATENICH 00 HHDOPMAIMOHHOM TPOILYKIIHH.

4.4. Ocymectsiser auddepenimpopannoe OGHOMMOTEUHO-UHYOPMAIMOHHOE  0OCTYKHBAHHE
00yJaroImIXxcs:

e o0ciy)KHBaHUE YUTATENICH HA A0OHEMEHTE, B YUTAJILHOM 3aJ1e;

® IpEJOCTaBiseT HHMOPMAIMOHHBIC PECYPChl HA pa3IMYHBIX HOCHTEISIX HA OCHOBE
U3yYEeHUs UX HHTEPECOB U HH(POPMAIIMOHHBIX MOTPEOHOCTEH;

® CO3/aeT YCJIOBHUS JUIsl peajM3alldd CaMOCTOSITEIbHOCTH B OOYYCHHH, MO3HABATEILHOIA,
TBOPYECKOM JIEATEIBHOCTH € OTIOPOH HA KOMMYHHKAI[UIO;

® CIIOCOOCTBYET DPa3sBMTHMIO HABBIKOB C€aMOOOydUeHHs (y4acTHEe B CETEBBIX OJIMMITHA/AX,
TEJICKOMMYHHUKAIIMOHHBIX IIPOEKTAX B CHCTEME JUCTAHIIMOHHOTO 00yUYeHHsl);

e OpraHusyer OOydeHHE HaBbIKAM HE3aBUCHUMOIO OMOJIMOTEYHOTO TMOJIb30BATENS U
noTpedutesss MHPOPMAIKMK, COAEHCTBYET HHTErpallMi KOMIUIEKCA 3HAHMH, YMEHHH W
HaBBIKOB PabOThI ¢ KHUIOM U HH(OpMAITHE;



e OKa3bBaeT MH(OPMAMOHHYIO HOAJEPXKKY B PEIICHUH 33/1au, BOSHUKAIOIIMX B MPOIECCE
UX yueOHOMU, caM0o0Opa3oBaTeIbHOM U JTOCYTOBO JEATEIILHOCTH;

e OpraHuM3yeT MacCOBbIE MEPOIPUSITUS, OPUEHTHUPOBAHHBIC HA pa3BUTHE OOImEeH, u
YUTATEIBCKOH KYJIBTYpPbI JINYHOCTH, COACHCTBYET PA3BUTUIO KPUTHYECKOTO MBIIICHHS.

4.5. OcymectBisier auppepeHIupoBaHHOe OHOINOTEUHO-MH(POPMALIHOHHOE  O0CIYKHBAHHUE
nearornyeckuX paboTHUKOB:

e BBIABISICT HMH(OPMAIMOHHBIE NOTPEOHOCTH M YIOBJIETBOPSIET 3ampOCHI, CBSI3AHHBIE C
o0y4eHHeM, BOCIUTAHUEM U 3J0POBLEM JIETEH;

e co3maer OaHK MeJaroruueckoil MHpOpMaIMKM KaK OCHOBBI €JUHON HH(POPMAIMOHHON
CITYKOBI o01ieobpazoBaTeIbHON OpraHu3alluH, OCYILECTBIISICT HaKOIJICHUE,
CHCTEMAaTU3aIMI0 HHPOPMALIUK IO MTpeIMETaM, pa3/iesiaM U TeMam;

e  Cr0COOCTBYET MPOBEICHHIO 3aHATH 110 (OPMUPOBAHUIO HHPOPMAILMOHHON KYJIbTYPbI.

4.6. Ocymectrisier auddepennupoBannoe OUOIHMOTEUHO-MHDOPMAIIMOHHOE 0OCTY)KUBAHHE
poauTenel (MHBIX 3aKOHHBIX MpeJICTaBUTeNeH) 00yUaromuxcs:

e YIOBJETBOPSET 3aIpOChl IOJIb30BATENCH M HHPOPMHUPYET O HOBBIX IOCTYIUICHHSX B
OuOINOTEKY;

e KOHCYJIBTHPYET 110 BOIIPOCAM yUeOHBIX M3/IaHUH yyalluxcst HIKOJIbL.

4.7. OcyuecTBiIsIET BBEJACHUE HEOOXOAMMOHN NOKYMEHTALMM 1O y4ery OubiuoreyHoro ¢ouaa u
00CITY)KUBAHHIO YHTATENIEH B COOTBETCTBUU C YCTAHOBJICHHBIM MOPSIKOM.

4.8. TIpoBOJUT NOMYJISIPU3ALHUIO JIUTEPATYyphl C TMOMOLIBIO WHJIUBUAYAIbHBIX, I'PYNIOBBIX H
MaccoBbIX (opM paboTel (Oecex, BbIcTaBOK, OMOIHOrpadguueckux 0030poB, OOCYIKICHUI KHHT,
YUTATEIbCKUX KOH(EPEHIIUH, JINTEPATYPHBIX BEYEPOB, BUKTOPHH U JP.).

4.9. ObecrieunBaeT COOTBETCTBYIOIIUN CAHUTAPHO-TMUIMEHHUYECKUH pEXUM M OJaronpusTHbIC
YCIOBHS JIJIsl 00CITYy )KUBAHUSI YUTATEIICH.

4.10. ITpoBOAUT M3yUEHHUE COCTOSHUS YUTATEJIBCKOIO CIpoca (CTENEHU €ro YIOBICTBOPEHHS) C
1eJIBI0 (OPMHUPOBAHUS ONITUMAIBHOTO cocTaBa OHOIMOTEUHOTO (OoH/A.

4.11. CucremaTuyecku HHOOPMHUPYET YHTATEIEH O IeATEIbHOCTH IKOJbHON OHOIHMOTEKH.

4.12. ®opmupyer OMOIMOTEUHBIH aKTUB, IPUBJIEKAET 4MTaTeled K ydacTHIO B pabore
COBEIIATEeJILHOTO OpraHa — OMOIMOTEYHOrO COBETA U aKTHBA YMATATEIICH.

4.13. OGecnieunBaeT TpeOyeMblii pPEXMM XpaHEHHMs M COXpPaHHOCTH OubaHoTedHoro (oHja,
COIJIACHO KOTOPOMY XpaHeHHe Y4eOHUKOB OCYIIECTBIISETCS B OTACILHOM ITOMEILCHHH.

4.14. Opranuzyer paboTy IO COXpaHHOCTH OubnHoreyHoro Qouna obmeoOpa3oBaTeNLHOMN
OpraHU3aIkH.

5. Opranuzanus 1eITeJIbHOCTH OHOIHOTEKH

5.1. bubnuoreuno-uHGOpMaIMOHHOE 0OCITY)KHBAHUE OCYIIECTBISIETCS HAa OCHOBE OMOJIMOTEYHO-
HHQOPMALIMOHHBIX ~ PECYpPCOB B COOTBETCTBHU ¢  (DeepalbHBIMH  TOCYAapCTBEHHBIMU
o0pa3oBaTeIbHbBIMU CTaHAAPTAMH, Y4EOHBIM M BOCIIUTATEILHBIM IIJIAHAMH IIKOJIBI, IPOrPAMMaMH,
NPOEKTaMH M IIJIAHOM PabOTHI IIKOIBHON OHOIHOTEKH.

5.2. CnoHcopckas IOMOILb, IIOJy4YeHHass OMOIMOTEKOH B BHJE MEJIEBBIX CPEACTB Ha
KOMIUIEKTOBaHKE (POHMA M 3aKyNKy 000pyJOBaHHs, HE BIECYET 3a COOOH CHIKEHHS HOPMATHBOB U
(nsn) abCOMOTHBIX pa3sMepoB (puHaHcupoBanus u3 Orokera. JIeHEeKHBIE CPEICTBA 3a CIAHHYIO
OMOIMOTEKON MaKynartypy pacxXoJQylOTCsi Ha YIyYLIEHHE MaTepHaIbHO-TEXHHYECKOH 6a3bl
OubIMOTEKH, TOMHUCKY MTPO(PECCHOHATBHBIX W3JaHUH, KOMIUIEKTOBaHKUE (POH/IA JJOKYMEHTOB.

5.3. ObmeobpasoBaresibHas OpPraHu3alus CO3JAeT YCJIOBHS JUIsl COXPAHHOCTH armaparypbl,
000py/I0BaHUSI U UMYINECTBA IKOJLHOH OHOIMOTEKH.

5.4. OTBETCTBEHHOCTb 3a CHCTEMATHYHOCTh M KAueCTBO KOMIUICKTOBAHMsI OCHOBHOTO (hoHaa
OubIMOTEKH, KOMIIJIEKTOBAHUE y4eOHOro (oHIa B COOTBETCTBUHU C (pefepalbHBIMHU MEPEUHSIMH
y4eOHMKOB M  y4eOHO-METOJMUYECKUX W3JaHUM, Cco3JaHue HEOOXOJMMBIX YCIOBUIM  Juis
JESTEIbHOCTH ~ OUOJMOTEKM  HECeT JIMPEKTOpP ILIKOJbI B COOTBETCTBHH ¢ Y CTaBOM
o01eobpazoBaTeIbHON OpraHu3aluu.



5.5. Pexxum pabotsl 6ubnHoTekn OMpPEACIACTCS EAAroroM — GUOIMOTEKAPEM B COOTBETCTBHH C
NpaBUJIAMH BHYTPEHHETO pacopsifika 0611e00pa3oBaTebHOM OpraHu3aIi.
5.6. Ilpu onpenenenmu pexuma paboThl GUOTHOTEKH NIPElyCMaTPUBAETCS BhIICIEHUE:
* JIBYX 4acoB pab0O4Yero BPEMEHH €KEJIHEBHO HA BBINOIHEHHE BHYTPHUOUOIHOTEUHOIH
paboThr;
*  OJAHOTO pasa B MECsL — CaHUTAPHOI'O JIHA, B KOTOPBINA 06CIy)KHBAHME MOJIb30BATE/ICI HE
IIPOU3BOTUTCS;
* HE MEHEE OJTHOTO pa3a B MECSAI] — METOIHYECKOro JIHS.

6. Opranusauus, ynpasjieHue U ITATBI

6.1. OO6mee pyKkOBOACTBO  GUOIMOTEKOH W KOHTPOJIb 32 €€  JeATeNbHOCTBIO
OCYIIECTBIISCT IUPEKTOP MIKOJIBI, KOTOPBIH yTBEPIKAAET HOPMbI M TEXHOIOIHUECKHE JIOKYMEHTBI,
TLTAHBL ¥ OTYETEI O paboTe OMOIHOTEKH. JIMPEKTOP HECeT OTBETCTBEHHOCTE 38 BCE CTOPOHBI
AATENILHOCTH OHOJIMOTEK, B IEPBYIO OYepe/ib, 38 KOMILIEKTOBALME 1 COXpaHHOCTH ee (onna, a
TaKIKe 32 CO3/1aHIe KOM(OPTHOH HHPOPMAIMOHHO# Cpebl 1S YHTaTE ek,

6.2. PykoBoxctso GuGIHOTEKOI OCYMIECTBIACT  3aBeAylomMid  Oubimorekol (megaror —
OubMOTEKaph), KOTOPHIA HECET OTBETCTBEHHOCTH B TIpe/iesiax  CBOCH KOMIETEHIHH mepe/
AMPEKTOPOM IIKOJIBI, O0YYAOUMMHUCS, HX POXUTETAMH (MHBIMH 3aKOHHBIMU IPEJICTABUTEISIMHU ) 3a
OpraHM3allUuIo U PE3yJIbTAThl JESITENbHOCTH OMOIHOTEKH B COOTBETCTBHH C GyHKIMOHATLHBIMH
OOSI3aHHOCTAMH,  [IPELYCMOTPEHHBIME KBIM(DUKAIMOHHBIME  TPeGOBAHUSMH, TPY0BBIM
J0TOBOPOM M Y CcTaBOM 00111e06pa3oBaTeIbHOl OpraHu3aIuH.,

6.3. Tlenaror-6u6imorexapn (bubmoTexapr) HazHavyaeTCs JAUPEKTOPOM  0011e00pa3oBaTeIbLHOI
OpraHM3alliM, —SBISICTCS YIEHOM Iearordyeckoro  KOJUIEKTHBA U BXOJIMT B  COCTaB
IIe/1TarOTHYe€CKOro COBETA IIKOJIBI.

6.4. Tlenaror-6u6morexaphb (6bubnmorekapr) orBevaer 3a OpraHu3anuio padoTbl OUOIHOTEKH U
PE3YJIPTATBI €€ NEATEJIbHOCTH, COCTABJISET TOMOBBIE IUIAHBI U OTYET O pabdore, KoTOpbIe
obcyxnarorcst Ha [lenarormueckoM cosere u YTBEPKIIAIOTCS IMPEKTOPOM. ['010BOM mtan paGoThI
OHOIMOTEKH SBIISETCS YACTBIO OOIIEr0 TO0BOTO IIaHA 00111e00pa3OBaTeNIbHOM Opranu3ammy.

6.5. Ha paGory B GuOGIHOTEKY IIKOIEI IIPHHUMAIOTCS  JIMIA, HMMEIOIIHE  HEOOXO0MUMYIO
IPO(pECCHOHATBHYIO  [IOATOTOBKY, COOTBETCTBYIOUIYIO ~ TPEOOBAHHAM  KBAIM(HKAIHOHHOI
XapakTEPUCTHUKH 110 JIOJDKHOCTH U MOJTyYEHHOM CHENUaNIbHOCTH, TOATBEPXKJICHHYIO JIOKYMEHTAMH
00 o6pa3zoBaHuH ¥ (HIK) KBATH(UKALIH.

6.6. I'paduk paboTel MIKONBHON GHOIHOTEKH YCTaHABIMBACTCA B COOTBETCTBHU C PaCIIUCAHHEM
pabotel  0bmeobpasoBatebHON  OpraHu3anyy. JBa waca paGoyero jHS BbUICHSETCS HA
BBIIOJIHEHUE BHYTPH OUONIHOTEUHOM paboThl. Onun pas B mecdl B OUOIMOTEKE MPOBOIUTCS
CaHUTapHBIA JICHb.

6.7. llrar Gubauorexu wu PasMEphbl  OIJaThl  TpyJa, BKIIOYAs JOIJIATH W HajOaBKH K
AO/DKHOCTHBIM OKJIaJIaM, YCTAHABJIMBAIOTCS B COOTBETCTBHH C ACHCTBYIONTMMH HOPMATHBHBLIMH
TIPABOBLIMHU IOKYMEHTAMH C yYETOM 0OBEMOB U CIIOKHOCTH PaboT.

6.8. TpynoBbie OTHOIIEHHS PaGOTHUKOB OHGIHOTEKH W 001e00pa3oBaTeNIbHON  Opranusammm
PETYIMPYIOTCS TPYNIOBBIM JOTOBOPOM, YCIIOBHSI KOTOPOTO HE JIOMKHbI POTHBOPEYUTE TPYIOBOMY
3aKoHonaTeNbCTBY Pocceniickoii Meneparuu.

6.9. Ilenaror — OGuOIMOTEKAph TMONICHKUT AaTTECTALMH B COOTBETCTBUH C  HOPSAIKOM,
ycraHoBieHHbIM  IIpaBurensctBoM  Poccuiickoii Denepanuu,  10KEH YIIOBIIETBOPSITH
TPeOOBAHUSIM COOTBETCTBYIOIIHX KBaIM(PUKAIMOHHBIX XapaKTePHCTHK, YeTaBa 1 [Tonoxenus.
6.10. bubnroTeunblit paGOTHUK MOJKEH ¢Tporo cobmozars Hacrosimee Ilonoxenue, IpaBuIa
TpeOOBaHUs OXpaHbl Tpyjaa H NOKAPHOH OE30MacCHOCTH B IOMEIICHHH OMUOIHOTEKH | B
0011e06pa3oBaTeIbHON OpraHu3aIuy.



7. IlpaBa, 00S13aHHOCTH H OTBETCTBEHHOCTE padoTHHKOB GHOIHOTEKH

7.1. Ilenaror — GuGnuoTekaps Hmeer 1IpaBo:

CaMOCTOSTENILHO BBIOUPATH (hOPMBI, CPESICTBA U METOTbI 6ubnmoredno-uHpopMaHOHHOTO
00CIly)KHBaHUsT 00PAa30BaTENLHON M BOCIHTATEILHOMN JACATCIIbHOCTH B COOTBETCTBHH C
HELIMH M 3a71a4aMH, yKa3aHHBIMH B HacTosiieM [Tonoxenun u Ycrage obpasoBarenbHOi
OpraHu3aIluH;

NPOBOMUTL B YCTAHOBJICHHOM MOpSAKE (DaKyJIbTaTHBHbBIC 3aHSTHS, YPOKH U KPYXKKH
OuOIMOTEeUHO-OHGIHOT padHUECKUX 3HAHUH 1 HHYOPMAIHOHHON KyJILTYpBI;

ONpPECIISTE HCTOYHUKH KOMILIEKTOBAHHSI HH(OPMALHOHHBIX pecypcos;

M3bIMaTh M PCAIM30BLIBATD JOKYMEHTBI H3 (DOHJIOB B COOTBETCTBHH C HHCTPYKIUEH 110
ydery 6ubamnoreunoro ¢onna;

ONPENCIATE B COOTBETCTBUM C TPABHIAMHU IOJIB30BAHUS OuOAHOTEKOH, YTBEpPIKICHHBIMMU
AUPEKTOPOM IIKOJIBI, H IO COTJIACOBAHMIO C POJUTEIECKUM KOMHUTETOM BH/JIbl M pa3zMepsbl
KOMIIEHCAIMHK yiiepba, HAaHECEHHOTO MOJb30BATE/SIMU oubnmorexku;

B3BICKHBATE B COOTBETCTBHHM C JICHCTBYIOIIMM 3aKOHO/ATENHCTBOM KOMIIEHCAIHIO
yiepba, HAHECEHHOTO  T10JIb30BATE ISIMH OuOIHOTEKHM, 32 HeCOBEepLICHHOJICTHHX
[10JIb30BATENICH OTBETCTBEHHOCTh HECYT 3aKOHHbIE IIPEJICTAaBUTEIIN;

BHOCHTD TIPE/UIOXKCHHUS IMPEKTOPY LIKOJIBI IO COBEPIIEHCTBOBAHMIO OILIATH] TPyZAa, B TOM
4hCyIe HafbaBOK, JOTUIAT H IIPEMUPOBAHHS PAGOTHHKOB GHOIHOTEKH 3a JIOMOJIHUTEITbHYIO
paboty, He BXOSIIYIO B KPYr OCHOBHBIX OOS3aHHOCTEI paboTHUKOB GUOIHOTEKH; T10
KOMIICHCAMOHHBIM ~ MCPONIPUSTHSIM, ~ CBSI3AHHBIM € BpEAHBIMMU YCIOBHAMH  Tpy/a
(OubnuoTeYHAas MBLTb, MPEBbILIEHHE HOpMaTHBa paboThl HAa KOMIIBIOTEpE).

Y4acTBOBaTL B yNpaBleHHH  o0weoOpasoBatesbHOl  oprammsammeii B nopsijike,
OMpeLeIsieMOM Y CTaBOM;

Ha aTTECTAalHUIO COINIACHO MOPAJKY, W3JI0KEHHOMY B COOTBETCTBYIOIIUX HOPMATHBHBIX
aktax IIpaButenscra PO.

OBITh NPE/ICTABICHHBIME K Pa3jIHYHbIM (hopmam moompenns, Harpagam u 3HaKam OTIINYHSI,
IpEAyCMOTPEHHBIM U1l pAOOTHUKOB 06pa30BaHus U KYJIBTYPBI;

y4aCTBOBATh B COOTBETCTBHHM C 3aKOHOJATENILCTBOM PocCHifckoii ®enepaiun B pabore
OMOIMOTEYHBIX aCCOLMAIMIT HITH COIO30B.

7.2. Ilenaror-6ubnuorexapb o6s3an:

00ECTIEYUTh IOJIL30BATENSIM BO3MOKHOCTS paboTel ¢ HHOPMALHOHHBIME pecypcamu
oubmorexu;

HH(OPMHPOBATS 110JIb30BATENIEH O BUIAX TIPEI0CTABIACMBIX OMOIHOTEKOI yeyr;
(opmupoBath (GOHIBI B COOTBETCTBUH C YTBEPKACHHBIMU  (he/IepaTbHBIMU  TIepeUHIMHU
YYeOHBIX  M3IaHMH,  0OpazoBaTeTbHBIMH iporpaMmamu  001eoOpazoBarebLHOM
OpTaHU3alUH, HHTEPECAMH, IOTPEOHOCTSIMHU M 3aIPOCAMK BCeX KaTeropui noJb3oBareieii:

COBEPIICHCTBOBATH HH(pOpMaHOHHO-6UGIHOrpaduueckoe u OubnuoreuHoe
00CITy)KMBaHHE 10JIB30BaTENEH;
obecrieunBaTh  COXPaHHOCTb  MCIIOJIb30BAHUS HOcHTesieH  uHpopMmanmuu,  ux

CHCTEMATH3ALHMIO, PA3MEIICHHE U XPAHEHHUE;
obecrieuMBaTh PekUM pPaboOTbl B COOTBETCTBHH C NOTPEOHOCTAMH  T10JIb30BaTENCH 1
PpaboTOM MIKOJIBL;

BECTH JIOKYMEHTAILUIO OUOIHOTEKM M OTYHTHIBATHCS B YCTaHOBJICHHOM MOPSIIIKE Tepe;
AMPEKTOPOM 0011€00pa30BaTENILHOM OpraHU3aIuH.

7.3. BUOMOTEYHBIH PAGOTHHK HECET OTBETCTBEHHOCT:

3a COOJIIO/IEHHE TPYIOBBIX OTHOLICHMIA, PCTTIAMEHTHPYEMBIX 3aKOHOJIATETLCTBOM O TPyIe,
IIpaBunamu BHyTpeHHETO TPYI0BOTO pacropszka B IKOJIE, TPYI0BBIM JOTOBOPOM.

3a BBINOIHEHHE (YHKIMH, IIPe/1yCMOTPEHHBIX HACTOSIIIM [Tonosxxenuem.

33 COXPaHHOCTH OMONMOTEYHBIX (OHIOB B mMOpsiIKe, [IPEAYCMOTPEHHOM JIEHCTBYIOLIMM
3aKoHO/aTeNnbCcTBOM Poccuiickoit Menepanum.



8. IlpaBa u obs13aHHOCTH NO/IB30BaTE €l GHOIHOTEKN
8.1. [lonp30BaTeny MKONBHOM GHOIMOTEKH HMEIOT 1IpaBo:

* Tony4Yath IHOJHYIO MHOOPMALHMIO O COCTaBe OHOIHOTEYHOro $onna, uHGOpMaLHOHHBIX
PECYpCax H NpeloCTaBIseMbIX OHOIMOTEKOM LIKOIIBI yCITyrax;

*  [0JIb30BAThCs CIIPABOYHO-OMOIMOT padhrdecKnm anmapatom OoubmorTexu;

*  TOJIydaTh KOHCYJILTAlMOHHYIO IOMOLIb B OKCKE H BHIGOPE HCTOYHHKOB HH(pOpMaLH;

* HOIyHaTh BO BPEMEHHOE MONb30BaHHE HAa a0OHEMEHTE W B YHTAIBHOM 3aie nevaTHble
U3/IaHus, ay INOBU3YyaJIbHbIC IOKYMEHTBI U JIPYTHE HCTOYHUKH uHpopMaIyH;

*  TIPOIEBATh CPOK IOJIL30BAHMUS JIOKYMEHTAMH U JTUTEPATypOi;

® Y4acTBOBAaThb B MEPONPHUATHUSX, TIPOBOJUMBIX MIKOJILHOMH OubIHOTEKOI;

*  obpawmarecs s paspemenus KOHpIUKTHOM CHTYaLlUH K IUPEKTOPY MIKOJIbI.

8.2. Tlonp30BaTeny MKOMBHOM GHOIMOTEKH OOS3AHbL:

*  Cco0moaaTh MpaBUiIa MOJTH30BAHUS Oubmorekoii;

* 0epexHO OTHOCHTBCS K MPOU3BENCHUSAM II€YaTH (He BBIPBIBATH, HE 3arubarh CTpaHUII, HE
ACIaTh B KHUTAX MOJYEPKMBAHMIA, IIOMETOK), HHBIM JOKYMEHTaM Ha  pas3JInYHbIX
HOCHTEJISIX, 000py/I0BAHHUIO, HHBEHTAPIO;

* THOJIb30BATBCS LEHHBIMH H CIPABOYHBIMH JTOKYMEHTAMH | JIUTePaTypold TONBKO B
TOMEIeHHH OMOTHOTEKH MIKOJIbI;

* yOenMTBCS IpPU MNONYyYEHHH KHUT B OTCYTCTBUM JIe(DeKTOB, a mpH OGHApYKEHHH
NpouHPOPMUPOBATE 00  3TOM pabotHuka  GubAHOTEKH. OTBETCTBEHHOCTE 3a
0OHapyKeHHBIE Je(PEKTHI B CIABAEMBIX KHHIAX HECET HOCJIC/THUH T0JTb30BATE]b;

* PAcCIHMCBIBATBCS B YMTATENLCKOM  (opMynspe 3a K&OKIYIO  MOJy4EHHYI0  KHHTY
(uckmovenue: obyyaroruecs 1- 4 KJIacCOB);

* BO3BpAIATh KHUIH B OMOIIHOTEKY B YCTAHOBJIEHHBIE CPOKH;

* 3aMEHATH JIOKYMEHTHI OMOIMOTEKH B Cllydae WX yTpaThl MM IIOPYH UM PABHOIEHHBIMH,
MO0 KOMIIEHCHpOBATh ymeps B pasMepe, YCTaHOBJICHHOM IPaBUJIAMH TOJIb30BAHUS
O6ubIHOTEKOI;

¢ IIOJIHOCTBIO PACCYHTATHCS ¢ OMOIHMOTEKOH MO MCTEYeHHH CpoKa 0Oy4YeHHMs! Wi paboThl B
0011e06pa3oBaTenbHOM OpraHu3aum.

9. [lops0K M0JIL30BAHMST IKOILHOM GHGIHOTEKO

9.1. 3anmch 00yYAIOMUXCS U HeqarornyecKux PabOTHUKOB LIKOJIBI B OMOIMOTEKY MPOM3BOANTCS B
HWHIHBUTyaJIbHOM TOPSZIKE, & POJUTEEN (MHBIX 3aKOHHBIX NpeAcTaBUTENIENH) 00YYarOLMXCst — 110
1acIopTy.

9.2. Ilepeperucrpauus nons3oBareseii GHGIMOTEKH IIPOU3BOAMTCS €XKETO/IHO.

9.3. JIoKyMeHTOM, T10ITBEPIK HAFOLITHM TIpaBO MOJIb30BaHuUsl OUOIMOTEKOM, ABISETCS YHTATEIHCKHI
bopmyisp.

9.4. Yutarensckuii popmymsp (uxcupyer nary Beytaum monbzoBarenio JIOKyMEHTOB M3 (honjga
OMOJIMOTEKH U MX BO3BpAILCHUS B oubnmorexy.

9.5. Pabora ywactHuKOB 00pa3oBaTeNbHON JIeATEILHOCTH Ha KoMIIbloTepe B OuOIHOTEKE
[IPOM3BOZUTCS B IPUCYTCTBUM Ne/arora — GuGIHoTeKaps.

9.6. Paspernaerca pabora 3a omHEM TICPCOHAILHBIM - KOMIIBIOTEPOM He GoJiee JBYX uenoBek
OJTHOBPEMEHHO.

9.7. Ilo Bcem Bompocam mowcka uHpOpMaluu B cetn UHTEpHET 10/1b30BaTelh MOYKET oOpararscst
K mezarory — 6ubinoTekapro.

9.8. 3anpemaercs obpaienue K pecypcam cetu MHTepHer, npeamonararommm OoIjiaTty u K
PECypcaM, ykasaHHbIM B DeiepaibHOM CIIHCKE SKCTPEMUCTCKOR JIMTEPATYPBHI.

9.9. PaboTa 3a KOMIIBIOTEPOM B YHTATBHOM 3aJle HIKOIBHOI OHOIMOTEKH IPOM3BOUTCS COTNIACHO
YTBEPXKICHHBIM CAHHTAPHO-TMTHEHMYECKAM TPeOOBAHMSIM, a TAK)Ke NpaBUJIaM OXpaHbl TPyJa H
MOXapHOH 0€30MmacHOCTH.



10. 3akm09nTENLHBIE 0J10KEHHST

10.1. Hacrosimee Ilonoxenue o ukompHON OubsMOTEKE SIBISIETCS JTOKANBHBIM HOPMaTHUBHBIM
aKTOM, npuHuMaeTcst Ha Ilemaroruueckom coBeTe IMIKONBI U yTBEpXKaaeTcs (iubo BBOJMTCS B
JICHCTBHE) IPUKA30M IUPEKTOPA ob1eobpaszoBaresbHOI Opranu3amuy.

10.2. Bce um3meHeHus W JONONHEHHS, BHOCHMBIE B Hacrosimee Ilonoxenune, opopmisiores B
NHCPMEHHOW  (opME B COOTBETCTBHU ACHCTBYIOUIMM  3aKOHOJATENBCTBOM  POCCHICKO
Denepanun.

10.3. Tlonoxenue o Gubamorexe o0ueo6pa3oBaTebHO  Opranu3ammm NPUHUMAETCS Ha
HCONPEACTICHHBIH CPOK. VI3MeHeHHs u nomonuHeHus: k IToM0KeHHIo NPHHUMAIOTCS B MOPsIJIKE,
npexycmorpennoM 11.10.1. Hacrosmero ITomoxenus:.

10.4. Tocie npunsitus Ionoxenus (WM M3MEHEHMH W JOmONHEeHMi OTICJIBHBIX TMYHKTOB M
Pa3/IeNioB) B HOBOH PeIaKIliH Ipe/bITyIas peaaKIHs ABTOMAaTHYECKH YTPauHBaeT CUILY.
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